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Standard Operating Procedure 
Nominations and Elections for ISRHML Executive Committee 

(Last updated: May 20, 2015) 
 
 
Responsibility – Nominating Committee 
Committee Chair President-elect 
Committee Members Two additional full members; selected by Executive Committee 
 
Timeline 
December Executive Committee selects two additional members for 

Nominating Committee 
 Nominating Committee solicits nominations 
 Nominating Committee selects slate of nominees for vacant 

positions 
 Nominating Committee assembles nominee information for ballot 

and sends information to secretary for balloting 
 
January 15 Ballot opens; only full members in good standing are eligible to 

vote  
 Ballot remains open for two weeks 
 
February 15 Nominees with the most votes contacted first by President-elect to 

see if they are still willing to serve; then nonelected nominees 
informed of results 

 President-elect informs Executive Committee of results 
 President-elect announces election results to membership 
 
April 1 Newly-elected officers and councilors take office 
 
March 31 Terms ends after serving for 2-3 years (described below) 
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Additional details 
 

• The Executive Committee should collectively represent the following disciplines: 
anthropology, bioactive factors in milk, epidemiology, immunology, lactation physiology, 
mammary gland biology, nutrition, pediatrics, and obstetrics/gynecology.  
 

• At least two Executive Committee members should be from outside the United States.  
 

• There should be at least two nominees for each executive committee vacancy; if two 
cannot be enlisted to run (as may be the case for Secretary and Treasurer), then a write-
in option should be provided.  
 

• If for any reason a member of the Executive Committee vacates the position during 
his/her term, the nominee with the next highest number of votes in the most recent 
election ballot, will be invited to serve the remainder of the term. If this person is not 
available, the Executive Committee will appoint a replacement to serve the remainder 
of the term. 
 

• Councilors will serve for three years. 
 

• The President-elect will serve for two years, after which he/she will serve as President 
for two years, after which he/she will serve as Past-President for two years. 
 

• The Secretary and Treasurer will serve for three years and can be re-elected for an 
unlimited number of terms. Current Secretary and Treasurer should be contacted by the 
Nominating Committee when their positions are up for re-election to determine if they 
would be to run for an additional term. 
 

• When a new Treasurer or Secretary is elected, the past officer may participate as a 
nonvoting ex officio member of the Executive Committee for one additional year if 
deemed desirable by the Executive Committee. 
 

• The Treasurer needs to be a US citizen in order to comply with tax laws. 
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Long-range planning schedule for elections 
 

Year President-Elect Secretary Treasurer Councilors 
2016 X   X 
2017    X 
2018 X X X X 
2019    X 
2020 X   X 
2021  X X X 
2022 X   X 
2023    X 
2024 X X X X 
2025    X 
2026 X   X 
2027  X X X 
2028 X   X 
2029    X 
2030 X X X X 
2031    X 
2032 X   X 
2033  X X X 
2034 X   X 
2035    X 
2036 X X X X 
2037    X 
2038 X   X 
2039  X X X 
2040 X   X 

 


